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HR & PAYROLL (HRMS)

Payroll is the process by which employers pay an employee for the work they have
completed. ... An effective and efficient payroll process ensures that employees are
paid accurately and consistently and gives HR the chance to focus on other aspects of
their job.

B Document Name Entry Master

The entry name is a useful mnemonic means of identifying a sequence, but, unlike the
accession number, it is not a stable identifier. ... We remind users that they should
always use the primary accession number of an entry in any citation and link since it is
the only unique stable identifier for an entry

¢ Click on User interface button to select the Document Name Entry Master
e Then enter Document type & Document name.
e Click on “save” button to save the records

e To update a particular record, click on ..) icon.
¢ Click on “Update” button to update the records

e To Active / Inactive any particular record click on “8” icon
e To delete any particular record click on X "icon
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I | Employee Master

The employee Master provides information for payroll processing and salary details.
Employee information from the Compensation and Employment tabs is used in

processing payroll. For example, Pay Groups are associated with companies and
determine the frequency of the employee's pay.

e Click on User interface button to select the Employee Master
e Then enter all the relevant data of that particular Employee Details
¢ Click on “save” button to save the records
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I | Employee Search

An employee is someone who gets paid to work for a person or company. Workers
don't need to work full time to be considered employees—they simply need to be paid
to work by an employer (the person or business that pays them).

¢ Click on User interface button to select the Employee Search
e Then enter all the relevant data of that particular Employee Search
e Click on “Search” button to get the Employee Details

e To update a particular record, click on “.'.)” icon.
¢ Click on “Update” button to update the records

e To Active / Inactive any particular record click on ~@ icon
e To delete any particular record click on X "icon
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ud Employee Otp Approval

Once approved by your employer, the online claim facility (after at least two months of
leaving the job) can be used to receive the PF funds into one's bank account.

¢ Click on User interface button to select the Employee Otp Approval

e Then enter all the relevant data of that particular Employee Otp Approval
¢ Click on “Search” button to get the User Details

e To Enter OTP

e Then Click on "a" active icon

e Click on “Submit” button to save the records
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Department & 5o Ooe.. T Designation : ..ot ne... - UserType & ..coect One-- ™
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C Password Change

You can change your password for security reasons or reset it if you forget it.

¢ Click on User interface button to select the Password Change
e Then enter User name, Old Password & New password
¢ Click on “Save” button to Change password
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‘LJ Office Hours

The time during the day when people work in an office Our office hours are 8:30 to
4:00 Monday through Friday.

¢ Click on User interface button to select the Office Hours

e Then enter all the relevant data of that particular Office Hours
e Click on “"Add” button to get the Office Hours

¢ Click on “Save” button to save the records

e To update a particular record, click on ) icon.
¢ Click on “Update” button to update the records

e To Active / Inactive any particular record click on “®" icon
e To delete any particular record click on X “icon
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@ Employee Duty shift Setup

Shift work is an employment practice designed to make use of, or provide service
across, all 24 hours of the clock each day of the week (often abbreviated as 24/7).
The practice typically sees the day divided into shifts, set periods of time during which
different groups of workers perform their duties.

¢ Click on User interface button to Employee Duty shift Setup

e Then enter all the relevant data of that particular Office Hours
e To Select the employee to get the details of Employee Details
¢ Click on “Save” button to save the records

e To update a particular record, click on “..')” icon.
¢ Click on “Update” button to update the records

e To Active / Inactive any particular record click on “@” icon
e To delete any particular record click on nX icon

Lmphrg e Uty Sl bt iy
- Commpary : 5.5 Latepeas -
Toewy » —- &8 Tone--- - Brandh : --. 50 Brarch-. - -
Department 1 A0 Depatrrent - Desigaation : -« 4 Drisgraten -
L2 il e il [ L] L]
1 AEHLIT HANSDA SEERL00HE EDADEIE B Ape 2018 Bozeet e ekl DIrHT
2 ACHINTA FAMED SEEFLMOELY ETHEANS AL Apr 215 Pz kv urshidled D
| ACHENTA AT SEERLAEH E3RiT3 3 11 Ape 3019 g bgeml ' yeshiled il rl
] HIT P, VAL SEEPLII pA 1 hpr M09 Pagptes Salaned Erpinyee i
5 AR AR SEERLHY EXSaIT B Ape R Pazect alaned Errphoyre v
[ SSHEE MERD SSEFLAOEE ETHRA0EST L Apr 219 Pozer? bierml lurckiied o
T ket {hslrabety SEEFLANELY ks e Bl Com SOMLI 11 Ape 2019 Hesd Dftce DO
[ ] [T AR SEERLAH LR 1 dpr ik Propten elaned Erpirpet i
¥ Al RAL SEEMLIRE BN TR 3 Ape 2018
3 BALARAM HAMSDA SEERL M0 TELEAEN L Ap MG Pzt berm farzkibed GEHE
[rfeft]z 5 4 sfafo]  pupesoe e lﬂ'-‘.p"ﬂ-’!‘ﬂ;ﬁi
 Selected Employee Detalis |
Empioprr hamr
el ) = prl f v b
1 ACHINTA R&Y SEEMRTS EIEETHIED 1 &pr 2020 Progect e (unilies i i x>
SHELD Namg = Progect Salarind Emplopm - Dt 2 14 ey 030 )
=
Lmployes Dby Shit et Sasrch
Company ;| 5.5 Etopms = Tone ; =ooall Do =
Branch © 20 Branch— - Department ; - 20 Degartrars-. -
Devignabion : .- & Deegrutese - Employest & - & Ermplepor -
T mprp e Duty Sdt Sty Sham -

© Copynght 2010 by vERF A Rights Fesened.

VEHEMENT TECHNOLOGIES PRIVATE LIMITED
Al-67, Street No-29, Newtown, Kolkata, West Bengal, India. Zip Code: 700156
Tel: +91-33-46023678 / 7044848888 Email: info@vehement.in GSTN: 19AACCV4544R1ZK
Your Complete Business Solution Provider




o,
“ 02%36 '55535“’-
)
ERP N

%
Holiday Name Entry

The leave policy and holiday entitlement in every organization is defined in compliance
with the concerned state's Shop and Establishment Act. ... Such a catalogue of
optional holidays is termed as Restricted Holidays.

¢ Click on User interface button to Holiday Name Entry
e Then enter the Holiday Name
¢ Click on “Save” button to save the records

e To update a particular record, click on “.?” icon.
¢ Click on “Update” button to update the records

e To Active / Inactive any particular record click on “¥%” icon
e To delete any particular record click on X "icon
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Public Holiday Master
A public holiday, national holiday or legal holiday is a holiday generally established by
law and is usually a non-working day during the year. Sovereign nations and
territories observe holidays based on events of significance to their history, such as
the National Day.
e Click on User interface button to Holiday Name Entry
e Then enter all the relevant data of that particular Holiday Name Entry
¢ Click on “"Add Holiday” button to Add Holiday the records
¢ Click on “"Save” button to save the records

e To update a particular record, click on ..;) icon.
¢ Click on “Update” button to update the records

e To Active / Inactive any particular record click on “@” icon
e To delete any particular record click on X "icon
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Employee Public Holiday Setup
Public Holidays may be fixed to a specific work location, defined in HR> Locations
option. Having these setup allows Wagemaster to automatically implement the public
holiday requirements of the awards when producing the pay slips. You now need to
choose the payment conditions
¢ Click on User interface button to Employee Public Holiday Setup
e Then enter all the relevant data of that particular Employee Public Holiday Setup
e Select employee check box get the employee details
¢ Click on “Add Holiday” button to Add Holiday the records
e Click on “Save” button to save the records

e To update a particular record, click on “.f” icon.
¢ Click on “Update” button to update the records

e To Active / Inactive any particular record click on “@” icon
e To delete any particular record click on X "icon
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4= Leave type

Leave Type refers to the types of leaves allocated to an Employee which they can use
while making Leave Applications. You can create any number of Leave Types based on
your company's requirements.

e Click on User interface button to Leave type
e Then enter all the relevant data of that particular Leave type
¢ Click on “Save” button to save the records

e To update a particular record, click on “..')” icon.
e Click on “Update” button to update the records -

e To Active / Inactive any particular record click on “@” icon
e To delete any particular record click on X "icon
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Q Leave Manager

Employee leave management (or time-off management) encompasses the processes
and policies of managing employee time-off requests, such as vacation, holidays, sick
leave, and parental leave.

¢ Click on User interface button to select the Leave Manager

e Then enter all the relevant data of that particular Leave Manager
¢ Click on “"Add Leave Setup” button to get the Leave Details

e Click on “Add Leave” button to save the Leave records

e To update a particular record, click on ) icon.

¢ Click on “Update” button to update the records

e To Active / Inactive any particular record click on “8" icon
e To delete any particular record click on X "icon
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Home User Interface Fepor

Leave Manajer
Leae Manager Karte * 3 Lesve. (Management] 2y
Leve T il [2]
ot Leave * ;| Prodata ate (3] * 1
Leave Start Duration(Moatis] * ;| Leawe End Curation{Manths| = 5

Bidd Leave Sellip

LeaveName Totalleave wodaiehate Lesarve Start Duratioss Marih Learve End Dusston Mans

CaslLeme i 1 ! ; b A

Camy Ferword e @10 Encashment - "ygs S g

At Apgeoved :8yes Cipyg -

Leave Agphicatie From * ; Ei_gggy_:{{er | ElapbeniaNe 4
LEG\‘!J"-WW’!.M T Ho. of Days = 2 210

Leave Auta Debit : bo

Presence Dependant ;7 ez 8k

Presence Details

Document Required : Civee @hg

Docement Dataiks
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l:‘a‘ﬁ'hr e | S e T ocess FTIE:WJ £k o I ke I'al:i::ﬂr L::lt m‘f‘;ﬁm F'rt;m
T Date 5 = Mard . J RRpRCE i

Eamned Lezve et [ Ape i
1 Pridigeleave Fel P lenngDete  Fele Eefare H Feke Fehe 1 ] ] [0 Fehe jx
1 Camal Lesve Fala D;]]':F oining Date  Felse Befare 2 Fake Fakse L} 1 ] 1] Fake ')x
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Tick Leave ee I Ape o J
[ Medical Lasye Faliz e leining Date  Fele Bath 1 Fake Feke L} 0 1] D0 Fake 4 x
Leave Manager Delais

Leave Setllp Name
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Employee Leave Setup

Set up leave for your employees so they accrue the correct amount each pay and
they're paid correctly when they take leave. Add any additional leave types in Payroll
settings, then assign them to your employees.

e Click on User interface button to Employee Leave Setup

e Then enter all the relevant data of that particular Employee Leave Setup

e Select employee Leave check box get the employee details

¢ Click on “Save” button to save the records

e To update a particular record, click on “..')” icon.
e Click on “Update” button to update the records

e To Active / Inactive any particular record click on 2 L icon
e To delete any particular record click on X "icon

Empkrpes Laave Sefip
Compury © 5. Extepre .
Zoew 2 — &0 Tone-— . Brandh : Al Branch— b
Department ; —-a0 Depitmant— * Desigaation | ---a) Detsston-— -

1 AEHITT HahsDa EPLNI S ADADETEES 1l A XIS Lewer [Contipst Dboar) 30 yiige LWNGET o
r ACHINT A FANDA SEPLIIRG Fiimaeisgd 1l kg X015 Lesse [Contrict labour) 30 e LMSGFI

§ AOHINT R BAY EEPLMIETS AHETITEL 7l Aga XOB Leawe | Contract bpbour) 20 yem LIAGED

i AT MR 1 ADA SEEPLMILEG AXNEET06] 1l A 215 Lesse (aragemenl] X prar LMAGFL

5 AR KUMLER SEEPLNS AXEDSNR {1 A 2015 Lesse (Maragemest] X) pear LKAGRY

] ASHEE MENDAL SEEPLNN 538 ATEENER (Tl Ape 2015 Lewe | Contract labour) 20 yemr LIAGF2

T dshich (habimaborty TEPL M55 Enenchsimabortyrad@yrad com SOMEM 112 (ke XS Lere | Mamagement) X pear LiaGRY

L] AT S TEERL NS bl o] (e X1IE Lesee [Hamagement] X pear LAY

] Banas Baw TEPLNISE) EETRESY H Ape X015

1] BALAAAM HANEDS EPLNNS ML 1 Ape 205 Lewer [Cmmtrnct laber) 20 Lhach2

AMe.  Enplopee Mame Employee Code Prevoss Setap Mame Frevicas Setug

Seflp Name = Lere Mansgement) X yen - Db = 14 ey X33 -1
i Leave Seillp Search
Compamy = 5.5 imepee - Tone ;. ---&l Done-- ha
Brandh ;| — &8 Brpach— - Departroant ; - &0 Desartrmant-—-- -
Designakion 1 — &I [esgrution— - Emplayes | &8 Emplopee—- -
Ermployes Leavr Setup Shom
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‘== Leave Application

A leave application is a professional way of asking for a pause from work for a specific
period of time. ... Your leave application should be brief, genuine and should have
sufficient details with the reason for your absence.

¢ Click on User interface button to Leave Application

e Then enter all the relevant data of that particular Leave Application
e Click on “Save” button to save the records

¢ Click on “Search” button to get the Leave application

e To update a particular record, click on .) icon.
¢ Click on “Update” button to update the records

e To Active / Inactive any particular record click on @ icon
e To delete any particular record click on nX icon

Hame User Inberface: Rapot

Lawe Appicaben
Company : 5.5 Exterpria = Zores : Eagt .
Branch - Head (e = Department ; Hustes fissoros =
Designation ; HF Masage: - Employes @ Schish Chakesborty | 538 =
From e = 14 Mey 2035 = T Darte 3 14 May 223 B
Leave Type : Camval Ltawe - Total Leave : Blreasy Taoe 030
M. Of Days Me. O Remaning Days - (1.0
Remarks :

Ladwe Type Saarch

Companmy @ 5.5 intepree 1= Tone : —-&ll Tne-— -
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C@) Leave Approval

The supervisor independently verifies whether the employee has the leave available
before approving a request for paid leave. ... If the leave is not approved, the
supervisor returns a copy of the form to the employee stating the reason the leave
was not approved.

¢ Click on User interface button to Leave Approval

e Then enter all the relevant data of that particular Leave Approval

¢ Click on “Save” button to save the records

¢ Click on “Search” button to get the Leave application Details

e Click on “"Approved” button to Approved the Leave

e To Reject any particular record click on " 7 icon

Home  Userinteface  Report

Leave Search For NotAppraval
Company : ‘M 5 Ione :| East L
Branch :\Head (Hfice Z Department:| Ml Depattment--- ¥
Designation: --Select Al v Employee ;| ThirdPaty Not Present (

Leave Application - Not Approved Details

§1.Na. Company Employee Name Leave Type From Date Ta Date No. Of Days Remarks Approved Action
No recordsto display.
Leave Search For Approval
Company :! 5.5, Enterprise v Zone :| Al Zong-- (i
Bandh: M B~ [T Department : Al Depatment-— |
Designation :\ Al Designation-- |~ Employee o Al Employee— ¥

Leave Application - Approved Details

Company Employee Name Leave Type From Date To Date Na. 0t Days Remarks Approved Action

W [ W

No recordsto display.

© Copyright 2010 by vERP Al ights Resenved.
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E
D Rule Name Master

Just because another's workspace is within reach of your desk doesn't make it
common domain. Treat each person's space as if it was a private office. Do not help
yourself to anything on their desk or in their area. Ask first or go to the supply closet if
you need a pen or a stapler.

¢ Click on User interface button to Rule Name Master

e Then enter all the relevant data of that particular Rule Name Master
¢ Click on “Save” button to save the records

e To update a particular record, click on J icon.

¢ Click on “Update” button to update the records

e To Active / Inactive any particular record click on "8 icon

Home User Interface Report

Rule Name Master

Absent

Rule Name :| Absent Description :

Creation Date : 12/04/2016 B

Rule Name - Show -

5. No. Rule Name Rule Description Created Date Action
1 Absent Absent 12/04/2016 J (]
2 Late Late 09/05/2016 J =
3 OverTime Over Time 31/05/2016 J v
4 WeekOffWork WeekOff Work 07/06/2016 J “
5 Prefix Sufix Weekoff Deduction Prefix Sufix Weekoff Deduction 20/06/2016 J“
6 GraceTimeln Grace TimeIn 19/07/2016 J“
7 WeekOffPayment Week Off - Payment 07/06/2017 J“
] Half Day Present (st Half) Half Day Present (1st Half) 25/05/2018 J“
9 Grace Time In Qut Grace Time In Qut 07/03/2019 J“
10 Prefix Weekoff Deduction Prefix Weekoff Deduction 07/03/2019 ‘)“
1 Sufix Weekoff Deduction Sufix Weekoff Deduction 07/03/2019 J “
12 Grace Time Out Grace Time Out 07/03/2019 J“
13 Half Day Present (2nd Half) Half Day Present (2nd Half) 07/03/2019 J“
14 Sunday Bonus Sunday Bonus 08/03/2019 J“
15 Latel Latel 15/03/2019 J ]
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L. Rule Manager SetUp
A manager should be a thinker, a leader, and a friend to the employees in the office.
Managers create rules and ensure that they are followed, but there are also rules that
good managers need to adhere to themselves.
¢ Click on User interface button to Rule Manager SetUp
e Then enter all the relevant data of that particular Rule Manager SetUp
e Select employee Leave check box get the employee details
¢ Click on “Save” button to save the records

e To update a particular record, click on .) icon.
¢ Click on “Update” button to update the records

e To Active / Inactive any particular record click on “@” icon
e To delete any particular record click on nX icon

Home User Interface Repart

Rule Manager SetUp

Rule Setup
Rule Setlp Name :

Rule Manager Name Details

Sl. Na. Rule Name Rule Description Attendance Mode Rule Cr/Dr [WSelect All

Absent Abzent after 61 min No Deduction

1
2 Grace TimeIn Out In time 30 min and out time 30 min Yes Addition
3 GraceTimeln Grace TimeIn 30 Yes Addition |
4 Late Late after 30 min Yes Deduction |
5 Half Day Present (1st Half) Half Day 1st half Yes Addition
6 Half Day Present (2nd Half) Half Day 2nd half Yes Addition |
P OverTime OverTime Yes Addition
8 Prefix Sufix Weekoff Deduction Deduction if absent Before and After Weekoff day No Deduction
9 Prefix Weekoff Deduction Deduction if absent before Weekoff day No Deduction &
10 Sufix Weekoff Deduction Deduction if absent after Weekoff No Deduction [

E]E] 2‘ E] Page size: . 12 items in 2 pages

Selected Rule Manager Name Details

Sl. No. Rule Name Rule Description Attendance Mode Rule Cr/Dr Action
¥ Absent Absent after 61 min No Deduction X
2 Grace TimeIn Qut In time 30 min and out time 30 min Yes Addition X
3 Half Day Present (1st Half) Half Day 1st half Yes Addition x
4 QverTime OverTime Ves Addition x
5 Prefix Sufix Weekoff Deduction Deduction if absent Before and After Weekoff day Ne Deduction X
=

5L No. Setlp Name Entry By Entry Date

1 HEML Rules 11 Mar 2019 J“x

© Copyright 2019 by VERP All Rights Reserved.

VEHEMENT TECHNOLOGIES PRIVATE LIMITED

Al-67, Street No-29, Newtown, Kolkata, West Bengal, India. Zip Code: 700156
Tel: +91-33-46023678 / 7044848888 Email: info@vehement.in GSTN: 19AACCV4544R1ZK
Your Complete Business Solution Provider




% Oooo ooggo

-ooo
.OO.
EHEMENT

Yemur e-Business Parlmer

g@ Rule Manager Set Up Register

A manager should be a thinker, a leader, and a friend to the employees in the office.
Managers create rules and ensure that they are followed, but there are also rules that
good managers need to adhere to themselves.

e Click on User interface button to Rule Manager SetUp Register

e Then enter all the relevant data of that particular Rule Manager SetUp Register
e Select employee Leave check box get the employee details

¢ Click on “Save” button to save the records

e To update a particular record, click on ..;) icon.

¢ Click on “Update” button to update the records

e To Active / Inactive any particular record click on “@” icon
e To delete any particular record click on X "icon

Home User Interface

Rule Manager SetUp Register

Repart

Company :| 5.5, Enterprise =)
Zone :| ---All Zone--- i) Branch : ---All Branch--- [
Department :| ---All Department--- (i) Designation : ---All Designation--- =

Employee Name

[«

Joining Date

lix) |

|

[Select All

b ABHLIT HANSDA SSEPL201918 8240628684 01 Apr 2019 HEML_Rules EMRM2
2 ABHLIT HANSDA SSEPL201918 8240628684 01 Apr 2019 HEML_Rules EMRM2 0
3 ACHINTA HANSDA SSEPL201913 8728944989 01 Apr 2019 HEML_Rules EMRM2 B
4 ACHINTA HANSDA SSEPL201913 8728944989 01 Apr 2019 HEML_Rules EMRM2 &
5 ACHINTA RAY SSEPL201925 8348793381 01 Apr 2019 HEML_Rules EMRM2 B
6 ACHINTA RAY SSEPL201925 8348793381 01 Apr 2019 HEML_Rules EMRM2 0
P ANIT KUMAR YADAY SSEPL20196 8266880060 01 Apr 2019 HEML_Rules EMRM2 B
& ARUN KUMAR SSEPL201910 8250582307 01 Apr 2019 HEML_Rules EMRM2 &
9 ASHIS MANDAL SSEPL201938 8750680657 01 Apr 2019 HEML_Rules EMRM2 B
10 ASHIS MANDAL SSEPL201938 8759680657 01 Apr 2019 HEML_Rules EMRM2 0

@2 345617 8@ Pagaswza:

12 items in 8 pages

Selected Employee Details

SL.Ne.  Employee Name Employee Code Joining Date Previous Setup Name
[ W [ & [ W [ & [ & [ = [«
1 ABHLIT HANSDA SSEPL201918 8240628684 01 Apr 2019 EMRMZ2 x
2 ABHLIT HANSDA SSEPL201918 8240628684 01 Apr 2019 EMRIVZ x
SetUp Name :| HEML Rules | Date : 14 May 2019 @
=
Rule Manager SetUp Register Search

Company :| 5.5, Enterprise i) Zone :| ---All Zone--- )

Branch : | ---All Branch--- i Department : ---All Department--- ™|

Designation :| ---All Designation--- i) Employee : ---All Employee--- i)

Rule Manager SetUp Register Show
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Salary Allowance

Any monetary benefit offered by the employer to its employees for meeting
expenditures, over and above the basic salary are known as Salary Allowances. The
employers offer various kinds of additional benefits in monetary terms to their
employees over and above the basic salary, which are known as salary allowances.
e Click on User interface button to Rule Salary Allowance

e Then enter all the relevant data of that particular Salary Allowance

e Click on “Save” button to save the records

e To update a particular record, click on “.f” icon.
¢ Click on “Update” button to update the records

e To Active / Inactive any particular record click on “@” icon
e To delete any particular record click on X "icon

Expensas Nama 3 Emplopse Sakry -
bowanoe Name § 01 ]
Allowance Type ; Nomal
Hode 2 loome
Applicable On & —-Sdect Dre—
Applicable Moda : - Sded Ore-—
Mipplicahls Wakee 2 0000000
CreztianDate : (d0d 20
Raurd OFF Mod = Roard 0

4 [[a |2 |4

=
-

1 o Tncome Keaal Fase 1L Agr 2018 ] }-’
2 Basic Tncome: Hoerral Fose 24 Jul 2018 ] }( |
3 Housing Alicwarce Tncome Homral Falme 3 Jul 03 ._,?ﬂ-}-, [
+ AMisndance Sos Income Kigerra| Filse % Iul 2003 N x
5 Perfonmarce Bonus Income Konral Falze 3 vl 03 Jﬂ}(
] TrbinPezhs Aowancs Tncome Honmal Fase % vl 2038 ) }(
7 Pujz Basus Tncome Honmal Fase 2 1ul 2003 _,.?'}l’
] Drverfime Tncome Hoal Fase % Jul 218 | }.’
- L W
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“EE0 salary Configuration

Configuration to install hr_payroll module. OpenERP provides the following features for
efficient payroll management process:- Salary rule: are used to compute data like
allowances, deductions, net, taxes, contribution registers, etc. You can define salary
rules by using the expression.

¢ Click on User interface button to select the Salary Configuration

e Select Company and Put setup Name get the Salary Config Details.
e Enter the salary Configuration details.

¢ Click on “save” button to save the records

e To Edit a particular record, click on J "pencil icon.
¢ Click on “Update” button to update the records

e To delete any particular record click on X Delete icon

Home  Userlnteface  Report

Salary Config Mastar

HEML SeanConfa. Unsilled)

Company :I 5.5, Enterprise & SetUp Name

Basic : fasic

Salary Config Details

Salary Config Master - Show

Company Name
5.5, Enterprise HEML SalaryConfig_( Unskilled) J X
5.5, Enterprise SSEPL SalaryCanfig_Salaried J x
5.5, Enterprise HEML_SalaryConfig_ (Skilled) J x

55, Enterprise SSEPL SalaryConfig_Salaried 1 .) X

5.5, Enterprise GACL SalaryConfig_{ Contract Labour)

© Copyright 2019 by VERP Al Rights Reserved.
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Bonus Type Master

The most common type of bonus is given annually based on an employee's annual
base salary. Each employee is assigned a target bonus, in most companies, that
reflects a possible bonus at the end of the year.

¢ Click on User interface button to Bonus Type Master
e Then enter all the relevant data of that particular Bonus Type Master
¢ Click on “Save” button to save the records

e To update a particular record, click on ..) icon.
¢ Click on “Update” button to update the records

e To Active / Inactive any particular record click on @ icon
e To delete any particular record click on “X” Delete icon

Home  Userlnteface  Report

* Ronus Name :| Atendance Bonus

Bonus Type Master

* Bonus Pay Type :| Monthly o * Under :i Incirect Expenses v
* Creation Date : 28/05/2018

Update

Bonus Type - Show

S.No.  BonusName Bonus Pay Type Creation Date Adtion
|8 ol
1 Attendance Bonus Monthly 28 Mey 2018 J“x
2 Performance Bonus Monthly 28 May 2018 u) e x
3 i Daly 8Ny 213 Jex
4 Puja Bonus Vearly 28 May 2018 .,) e X

© Copyright 2019 by VERP Al Rights Reserved.
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Bonus Setting

Bonus pay is money you give employees beyond their existing base wages. Bonus pay
is a type of supplemental wage. Bonus wages can be given as a reward or gift. You
might give a bonus to all employees or only a select few. And, you can determine the
payroll bonus amount to give each employee

¢ Click on User interface button to Bonus Setting

e Then enter all the relevant data of that particular Bonus Setting

¢ Click on “Save” button to save the records

e To update a particular record, click on “..')” icon.
e Click on “Update” button to update the records

e To Active / Inactive any particular record click on 2 L icon
e To delete any particular record click on “X” Delete icon

Fome  lsuhiefae  Repod

Eases Srttaags Muiter
* Boous Mame : Fi ores i
* Pay Frequency: ety i Applicable = Ho of Present *
* Dy o = | DayToz 3
* kot 10 Percentge - 00010
Depands On - Gt Earming X
From Date : 21 Ot 115 B To Dale : 3 Ot 2019 -]
fomas Bettings - Sarm
Fay Frequescy [iays Froee i Te
W [ N N
1 PujaBones Yaady 1 E i} L0 o Eaming i O 00 100 X0 J-k
1 leedwoeBoos Wiy i A 1mome 0000 K B Apr 219 3 M X0 J.k
1 leedwoefons Wiy .} . 10 oo KA il Apr 20 1o XA J.k
i leedwo o Wonthily 1 i s} 00000 LT il Apr M3 31 e X0 J.k
5 Pefomaso fonss Wonthiy 1 b il 110000 Gross Eaming il Apr 2008 A X3 J.}(
6 Pelomasce bonss Wonthiy L b ifiini ] {00000 fnass Faming Tt May 2019 31 May X .}-x
{
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Salary Manager

A manager who is paid a salary receives a flat sum for all hours worked. There are
benefits and drawbacks for both structures. The Fair Labor Standards Act governs
which types of managers meet eligibility requirements for hourly pay and which are
eligible to receive a salary.

e Click on User interface button to Salary Manager

e Select Company and Employee to assign

e Add Salary details here

e Check extra allowances like Tiffin, Puja, Attendance Bonus, Performance etc. if
applicable

e Select period

e Click SAVE to assign salary structure to the respective employee

¢ Click on “Save” button to save the records

e To update a particular record, click on ) icon.
¢ Click on “Update” button to update the records

e To delete any particular record click on >< Delete icon
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Home User Interface Report

Salary Manager

Company : NEOGI TECHNOLOGIES & Zone : East
Branch : Head Office Department : FINANCE & ACCOUNTIN
Designation : Accountznt Employee Name : MITADRU MUKHERJEE (
Config Name: NTARPL Config Setup |7 | Basic: b4
Basic :16400 Total19515
old Total :0 Overtime Rate:35.00000
Attendance Rate ;33.00000 Performance Rate :60.00000
Sl No. Bonus Name Bonus Pay Type [ Select All
[
1 ATTENDANCE BONUS Monthly il
2 PERFORMANCE BONUS Quarterly =
3 TIFFIN Daily B
4 PUJA BONUS Yearly F

Bonus Name

Bonus Pay Type

L]

1 ATTEMDANCE EONUS Monthly >
2 PERFORMANCE BONUS Quarterly >
3 TIFFIN Daily x
4 PUJA BONUS Yearly >
Payment Mode : Bank Transfer
Period From:| 01/04/2018 Period To:| 31/03/2019
Last Increment Date:| 01/04/2018
SINo Allowance Name Fixed Amount AllowanceOn Percentage Amount Amount
1 BASIC 16400 Fixed o 16400
2 HRA o BASIC. 33.33 5466
3 ATTENDANCE BONUS 0 Fixed o o
4 PERFORMANCE BONUS o Fixed ] o
5 TIFFIN o Fixed ] o
5 PUIA BONUS. 0 Fixed 0 o
¥4 OVERTIME o Fixed ] o
8 PF o BASIC. 12.00 1968
° ESI 0 BASIC.HRA.ATTENDANCE BONUS.TIFFIN.OVERTIME. 1.75 383
Update @
Salary Manager Search
Company :| NEOGI TECHNOLOGIES | ~ | Zone :| ——-All Zone—- -
Branch :| ---All Branch-—- | Department :| -—-All Departrnent--- i)
Designation :| ---All Designation-- |~ | Employee :| ---All Employes--- |-

Salary Manage

Company Name

Performance
Rate

Current

NEOGI TECHNOLOGIES 3
FINANCE & MITADRU Bank 01 Apr 7
AND RESEARCH PVT. East Head Office ACCOUNTING  Accountant NTR135 SRICTIERIEE 16400 19515 ECR Tomter 2013 M S
LTD. 2019
NEOGI TECHNOLOGIES 31
FINANCE & SANCHITA Bank 01 Apr 7
AND RESEARCH PVT. North Head Office ACCOUNTING Accountant NTR134 MANDAL 10800 12971 35 60 T 2018 Mar X
LTD. 2019
NEOGI TECHNOLOGIES PRODUCTION- Eil
AND RESEARCH PVT. East Head Office STORE- Head Store Keeper NTR122 Z“HDQ'Z:UMAR 20000 23799 EE- .?f:: - gél‘;‘p' Mar 7
LTD. PURCHASE(NTR) wm X
NEOGI TECHNOLOGIES PRODUCTION- 3
AND RESEARCH PVT. East Head Office STORE- Q“‘m”t e NTR207 ﬁg‘f‘“NMH 9500 11304 33 60 ?a"ksf gé{;p’ Mar 7
LTD. PURCHASE(NTR) P {EmeL 010 K
NEOGI TECHNOLOGIES 31
AND RESEARCH PYT. East Head Office MS-1 Qperator NTROGE ‘:AE.'QDLUEEMONDAL 10000 11900 3 60 ?a"k;f gél‘;p' Mar 7z
LTD. e oie <
MEOGI TECHNOLOGIES xS
AND RESEARCH PVT. East Head Office MS-1 Operator NTR192 AMITTA 11200 13328 35 35 Bon L 7
MONDAL Transfer 2018 o
LTD. 2019
NEOGI TECHNOLOGIES ANOWAR _ ora 7
AND RESEARCH PVT. East Head Office M52 Operator NTRO010 HOSSAIM 14600 17373 35 60 s | S
LTD. MONDAL s w0 X
NEOGI TECHNOLOGIES Bank 01 31 ‘/
AND RESEARCH PVT. East Head Office Ms-2 Operator NTRO12 ARUN DAS 12150 14459 35 60 Ta" = Aug Mar
LTD. mnsfer Oy aom0 | #C
NEOGI TECHNOLOGIES — st 7
AND RESEARCH PVT. East Head Office Ms-3 Operator NTRO11 ARUN DAS 13200 15708 EC- P Mar
Transfer 2018 o
LTD. 2019
NEOGI TECHNOLOGIES _ e 7
AND RESEARCH PVT. East Head Office Quality Control ~ QADD NTR202 AVISEK GHOSH 15450 18385 EER 20 P Mar
Transfer 2018 >
LTD. 2019
345678 Page1 of 8, items 1 to 10 of 76.
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l"—'l Salary Manager Bulk Insert

A Bulk insert is a process or method provided by a database management system to
load multiple rows of data into a database table.

¢ Click on User interface button to Salary Manager Bulk Insert
e Select Company

¢ Click on Browse Button to select upload file

¢ Click on “Save” button to save the records

S o D et Cremyratme
e Company Mare  Toow Rt Easnch harw L T implope Cade: Employer Nams B iemonand Sy ROT e ke Payraetblads  Precd From Prred Tax
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T T T

&
|-

S -
1 B FsdCScr W - nTROSE ) 1500 5 @ BeiTae  DipEH §Me XS
1m0 1 n = Brklawie  WAeEN N WX
o BE T Exe Hindl Oficy - Dpwacd TR SR 0 = 5 0 Back Tawwfer M A NN T e 205
' [ HesdOfice Wi Cppmader TR P 1) s 5 @ Beklowde  HhgEl 0 XS
s [ = Em Head 0¥z -2 Dporates NTRU ARUNDAS o] 15 -] -] Eard T 0 Ape 1N 1 e 2005
b Cempn NI e e 10 ] o Bk Tofe  HipEl R M

SRR HedOice  WNnETRG.  Coemd MR ) 156

Lo Bk Crveder 0 Ape m18 T e X5
ESARBNTR Wirbetng

urad e Gty Comted QA0 TR AVEEGROEH L0 B E] L B Carmfr B A & e J2H

& Emt e OFce =i Spewne TR 5] Lo ] L] Baris Sanser 1 dpr 1 X bl X5
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Csé) Deduction Manager

Deduction manager (also referred to as claims management) is the oversight of the
method of payment that manufacturers use where they will charge the customer the
full amount of the bill, and the customer can deduct, or short pay, what is owed back
to them.

¢ Click on User interface button to select the Deduction Manager

e Enter the details Record

¢ Click on “Save” button to save the records

e To update a particular record, click on J icon.
e Click on “Update” button to update the records

e To Active / Inactive any particular record click on ~89” icon
e To delete any particular record click on “X” Delete icon

Home Lo Interdace: Fepodt

(Dedisbon Hansger
Tone : —Select M- - Stala 1 - CELECT e -
Branch : —Seect Alk--. = Department : -Select &8 -
m_- = Sl Al - Deduction Type : Prefeind T w AdMew
. _ Frofesmeoral T
Deduction Mame * Biclescnsl T Dadection Description
Ampunt From 3 (.00 Amounk Ty 2 300,000 00
Dedhaction Amoent 3 (.00 Deduction Fercmbgs < 100
Calulate On 3 Geois Eming =
.l.g!:l-'run.'.'i-l: e Ty 1 G000
Creation Dake : 18 Lpr 2053 8 Mmoot : Mo r
Mol : Seiect Mot r ncome Tax Type :  Monshiy r

Deduction{)

1 K Torw A e Frofuseral Tax Frofesion T Lo Fon0oa ome [iletind 000 Gros Earming J-}(
2 A1 Tore A St Tncome Tax Incore Tex HOHTLN0000 i tedici il [iticd 000g 1Gros; Eaming u}-x
] Exst West Bmgal Prof | Tax P i Tan 1100000 ESNL00000 000 000 Gt Eaming J-k
[l Exst West Bengel F T Frof Ta 50000000 0000000 (0000 fua00od {oroms Eaming j.x
| Emst West Bangal Fref T Freh i T 1000120008 10000000 12000000 000 Grott Eaming J-}:
1 Emt West Bngal Frofessioral Tax Professaonal T 1500100000 TEM00.00000 13000000 Pl ‘a1 Eaming J-x
7 b West Bengal Professioral Tes Profiezsnd Tan 20010008 400800000 152.00000 D00 Grcss Earring _}-}:.’
B Eest West Bengal Froh | Tex Pref i T &000L0008 00000000 2000000 (u000d et Earming j.x
] Herth Furyst: Fred | Tix Prch i T (L0001 XRE3.00000 0N fua00od Grott Eaming J.}(

Herth Frofemsonal Tax Frofessional Tan eI 0000000 200 o LIt Tront Earming ..f}-}:-

Mt nlpage |
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Day Adjustment

Working-day adjustment is a part of the calendar adjustment which focusses on the
changing number of working days (Monday - Friday) in the various months and their
effect on statistical indicators (e.g. industrial production, production in construction)
for these months.

¢ Click on User interface button to select the Day Adjustment

¢ Enter the details Record

e Enter the description

¢ Click on “Save” button to save the records

e To update a particular record, click on “..')” icon.
e Click on “Update” button to update the records

e To Active / Inactive any particular record click on 2 L icon

e To delete ané i)articular record click on X Delete icon

Dy Adjesiment hophcaiion
Cornpamy ; 5.5 Extpie x
10 ; bt X Branch | Head Cffice "
Departmen ; Homin Rt (= Desigration : Mg .
Enployea - Aikish Chabrabesy (558 | Date ;| 30 der 2119 B
Timé In :08:00 Toresh Qut : 3000
Reason | Descrption |
Day M jastrment Agphoation bearch
Company : 55 fnterprise 15 Zone ! -4l Tone— d
Branch @ -4 frpnch— il Depariment : -8 Depptirrt— ™
Designation : — Desgputon— ¥ Employee : --AlEmpleyes— |7
From Date | ) B Tebate: B

E ; E Fom| = ) _E| |

1 E:w Eat E:‘: Humenimouces  HAR ey At M e 10 B0l N0 Mot Approved J'}(
2 :wu Bt e eelecows HMMgs Ak Oulsbory B 9 B MO Apeed _}-KI
|
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9 Day Adjust Approval

Working-day adjustment is a part of the calendar adjustment which focusses on the
changing number of working days (Monday - Friday) in the various months and their
effect on statistical indicators (e.g. industrial production, production in construction)
for these months.

¢ Click on User interface button to select the Day Adjust Approval

e Enter the details Record

e Enter the description

* Click on “Search” button to get the Day Adjustment Approval.

e To Grant / Reject any particular record click on “/” icon
e To delete any particular record click on X Delete icon

Home  leshleface  Report

Dy Adjustment Application -Seanchisg For Bat Appraved

Company ;| 53, Enberprie T e | --Al lone-- I
Brandh ;| ---41 Branc--- s Departmeat: Al Depariment-- |7

Designation : --A1 Designation- | * Employee ; -4 Emplogee.--
From Date ;|01 4prafle ] To Date ;|31 bar 220

I =

Dy Adjustment Application - Hot Appeoved Detals

I Dt

Tone Branch Department Desiqnafion Employes [escption Arfustment Date Tine | Time Apprveed
W W[ s | [ [
S5, - . |
: i Eneie fest MBrnch  AllDepatment  MlDesignetion  MlEmwplnee  DayAdpstment  (SApe IR 601 20 bt Appocwed {rant X
55, Humin :
DSkt HelOhe e HR DM Bl ORI T | R P
Dy Adjustment Application -Searchisg For Apgroved
Comgarg + 5.5 Enterpisz |7 Tone ; ---All Tape---
Bfaﬂd'l 4 el Eranchees - E@[ﬂ]‘hﬂiﬂt ) ---Mlﬂip&‘d.‘ﬂﬂ"' T
Designation -l Desgnetion--- | Employes ; --AllEmghyee- 7|
From Drate 1!. 0 Age 13 B To Date 3 31 Mar ) B
E'En'dl

Day Adjustment Application - Agproval Details
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" Client Visit Application

A program of customer visits typically involves visiting at least a dozen customers in a
planned and systematic program. A combination of face to face guided discussion with
buyers and users and a walk-through the production (or product-use) areas is
generally most productive. Purpose.

¢ Click on User interface button to select the Client Visit Application

e Then enter all the relevant data of that particular Client Visit Application

¢ Click on “Save” button to save the records

e To update a particular record, click on J icon.
¢ Click on “Update” button to update the records

e To Active / Inactive any particular record click on “@” icon

e To delete any particular record click on “X” Delete icon

Home Usen Indertace: Report

et Visit - Apbcation
Company : 5.5 Enferpree 15 Zone : st 1=
Branch : —Al3md— I Department : -8l Degatmpnd-— | =
Besignation - —Seect 23— b Emploves : -4 Ergloyes--- v
Dake £ 15 Ape 2819 =
Time In * :08:00 Time Qut * 12000
Company Nams ° : b Chent Kame * : gcl
dabej gt
Chent Address * = Counitry ; I =
State : Gy . ity * * Branuch
Emal * ;| Insrunsaba@gmadcom Mobdie * @ 7T
Tekphone : (-
Undale ﬁ
Cheat Wesit Apphcabios Search
Company © 5.5 Enterprize i Tone : -2 ave =
Beanch ;- AEnnd-- = Department : --28 Dupasmarg.. | *
Designation : —MDesigration— ¥ Employes -2 Emgioyees W
=@
Vit [ugte Acon
1 e =
I Sk onl. g Gl B M o Jex
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VEHEMENT
Q Client Visit Approval

Applicant's clients' approval means a letter/document/statements issued by clients for
a specific product, assuring that the product met their specifications and works
correctly in its intended application.

¢ Click on User interface button to select the Client Visit Approval
e Then enter all the relevant data of that particular Client Visit Approval

e Click on “Search” button to get the Client Visit Ap%roval.
e To Grant / Reject any particular record click on * /W” icon

e To update a particular record, click on “.)” icon.
¢ Click on “Update” button to update the records

e To delete any particular record click on “X” Delete icon

Home Lser Intwrince

Tooe : Al e .
Department ;-2 Degammens =
Employee | Al Empioyee- =
Cheat Visst Applicabios - Bot Appraved Dwtaids
Lk Companghlams Emgicyee Clenthme ChentAdoess Visk Date Timeln Time Out Approved  Acfion
7| um The =
P rezsed s gy,
: Chent Vit Approval Search
L Ime ; -~A Tove— 5
. Department ; --ACupatmurt--  |*
Designation : —4 Designation-— ™ Employes | -4 Employre-- .
Diake = 15 May 2013 B
{Cheat Visit Apphcation - Aparoval
Lo Companplame Emgloyee Caerthlme it Vit Dite Treh  Tmele  Apoed Adim
_E Frm't_ Ea = .-E
P records iy,
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Miscellaneous

The definition of miscellaneous is people or things that are varied or mixed and cannot
easily be categorized or grouped. An example of miscellaneous is a gathering of a
bunch of people who have little in common and who can't be easily grouped into
different groups.

¢ Click on User interface button to select the Miscellaneous

e Then enter all the relevant data of that particular Miscellaneous

¢ Click on “save” button to save the records

¢ Click on “"Choose File” button to select the file

¢ Click on “Upload Document” button to Uploaded the file.

¢ Click on “save” button to save the records

Home U Tntrfnce Repot

Erplrpes Hricelasbon Masage:
Company = 55 Extepre -
Zoma s Eent = Brandi: Hed Otee -
Degartment : Martstng = Designation: --. A8 Detigratior--- ]
Empky 1™ 3~ A Employpit=: . FanType " : En d
7% Ot st
Pagesde 1* * lncome = Reaone: *
Amaunt :* 3 10000 Applicable [Year)® : H18 =
Applicable(wonth ] : Azl - CreationDate ; 11 Acr 2115 B
lpiead Doquments — J_—EI:
z
Chest Vot Appheabicn Sasrch
Cormpaeny - 5.5 Extepre o] on & -+ Al Tone-- ¥
Branch © A Braach— e Departroent ; - Al Degatmant- X
Designation : —-& Desonatien— ' Emplayea © 40 Erploypse— =
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@ Miscellaneous Approval

The definition of miscellaneous is people or things that are varied or mixed and cannot
easily be categorized or grouped. An example of miscellaneous is a gathering of a
bunch of people who have little in common and who can't be easily grouped into
different groups.

¢ Click on User interface button to select the Miscellaneous Approval
e Then enter all the relevant data of that particular Miscellaneous Approval

¢ Click on “Search” button to get the Client Visit Ap%roval.
e To Grant / Reject any particular record click on * /” icon
e To update a particular record, click on .) icon.

¢ Click on “Update” button to update the records
e To delete any particular record click on X Delete icon

Home Ler Internce Pt

Macelasecu Kot Approwal Search
Cormgary = 5.5 Emerprise z
Tooo 2| - A0 Towsg--- _" Brach: - 40 Brarahe- =
Department : -1 lepurtment- |= Designation: --All Designation-- =
Enpioyes :| —Mingloyee— |7 Diaite | 01 Ao X053 B

Ve — Select Vew -- b Mot bt

[
by

i
P receedss diaplay.
_ Chemt Vit Mot Agproval Sedeth
Company - 5.5 betepeite b Tona : <.l Fone- pd
Brandh : - 40 Brasch--. - Departrment © -..A8 Dezatrrre-.- =
Designation ; —&1 Desgrtsse— = Employes : Al Emplopes— bl
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97 Compensate Day Application

In my company we call it "TOIL" (Time Off In Lieu, also used by government advice
agencies —in this case in reference to overtime compensation). It may be for when
one works on a day one is not contracted to do, or in compensation for having worked
overtime on a particular day or days.

¢ Click on User interface button to Compensate Day Application

e Then enter all the relevant data of that Compensate Day Application
¢ Click on “save” button to save the records

e Search Details- Put a proper date range from Date to Date.

e To update a particular record, click on ..) icon.
¢ Click on “Update” button to update the records

e To Active / Inactive any particular record click on “@” icon
e To delete any particular record click on X Delete icon

Home Dok Repod

Campesate Dy - Appheaton

Company ; 55 Exterp '

Tme: Eat ¥ Branch ; Head (Fice r
Department : Engresring d Desiration : - Desgratin—
Emphoyes : -2l bnploe- ¥ Compansate Date : 141z 218 =

WokngDate: iy 28 B Risson Headr Y
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Compassiet Day Search
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Bulk Attendance

Bulk attendance is used to add the attendance of the multiple employees in bulk
format at the same time in the form of an excel sheet. ... Regular Format - In this
format, you can upload attendance in bulk for day and night shift both for multiple
employees.

¢ Click on User interface button to select the Bulk Attendance
e To select Year & Month

e Click on "“Select” button to choose the file.

¢ Click on “save” button to save the records

Home  Userlnteface  Report

Employee Attendance Manager

Year: \.1_0_1_9 M o el 7]

Upload Attendance File : | Stled

Branch Department Designation Employee Code ~ Employee AttendanceDate ~ Amval Departure

W W[ W [ W [ W W W W [ s
1 Bt HEML Un - Skille!  Civil Work ) Helper SSEPL0IG1E  ABHUITHANSDA 01 Apr2019 08:00 200
1 st GACL/Dahe Skilled { Crvil Waork ) Senior Bar bender SSEPL201942 E;SQNAD 01 Apr 2019 08:00 2000
3 hat GACL/Dahgj Skilled ( Civil Work ) Senior Bar bender SSEPLA1942 QA:SRHINAD 02 Apr 2019 08:00 000
4 Bt HEML Un - Skilleet ( Chl Work ] Helper SSEPL0IG18  ABHUITHANSDA 02 Apr2019 08:00 200
5 Bt HEML Un - Skillee { Civil Work ) Helper SSEPL0IG1E  ABHUITHANSDA 03 Apr2019 08:00 200
b East GACL/Dahe Skalled { Cruil Work ) Senior Bar bender SSEPL201942 E:S;;NAD 03 Apr 2019 08:00 2000
1 Bt GACL/Dahej Skilled { Clil Work ) Senior Bar bender SSEPLAIS4Z QA:SRHINAD 04 Apr 2019 08:00 00
§  Fad HEML Un - Skillee  Chvl Work ] Helper SSEPL01G18  ABHUITHANSDA 04 Apr 2019 08:00 200
9 Bt HEML Un - Skilled { Civil Work ) Helper SSEPL0IG1E  ABHLUITHANSDA 05 Apr 2019 08:00 200
: e : MEGHNAD
10 Eat GACL/Dahej Skilled ( Civil Work ) Senior Bar bender SSEPL201942 SR 05 Apr 2019 08:00 000

Page |1 |off @ Page size: ltem1to10 of 38

 Copyright 2010 by VERP Al Rights Resenved.

VEHEMENT TECHNOLOGIES PRIVATE LIMITED
Al-67, Street No-29, Newtown, Kolkata, West Bengal, India. Zip Code: 700156
Tel: +91-33-46023678 / 7044848888 Email: info@vehement.in GSTN: 19AACCV4544R1ZK
Your Complete Business Solution Provider




0,
e
IERE Ry

ll..

EHEMENT

Yemur e-Business Parlmer

B@ Attendance Filter Access File

Employee who attends school regularly have been shown to achieve at higher levels
than employee who do not have regular attendance. This relationship between
attendance and achievement may appear early in an employee’s career. ... Research
shows that attendance is an important factor in employee’s achievement.

e Click on User interface button to select the Attendance Filter Access File

e Then enter all the relevant data of that particular Attendance Filter Access File

e Click on “Select” button to choose the file.

¢ Click on “save” button to save the records

 Home  Ushilefce Repor

Employes Attesdance Manager - FiberWise

Camgany :| 3.5, Emerprisz =
Tong 2 Ext 1= Branch ;| Head Office =
Department 2| Human Resource: L Designation : | HA Menage b

Emplioyes @) Ashish Chakrabarty | S5 =
Vear: | 2o x b | apel [

Uphiad Attendance Fils : Sedect

Atendancelale

i L] ¥ ] il A v i =

1 Emt HEM. Un-Silled { Chil Werk] ~ Emplogee SEPLNISIE  ABUTTHANSOA OL4raM3 0340 Py
3 GACL/Tehej Silled [ Gl Wark Employee spuns MO gaems me 20
3 East AL Tehej Shilled [ CivilWeark) Employes SSEPLNI4Z ;?;ﬂﬁﬂ 02 Apr 2019 2300 224
& Em HEME Un-Selied (CrilWerk]  Employse LN ABANTHANSA MArI3 (690 20
5 East HEML Uk - Siilled  Ciil Wark ] Employez SEEPLMISLE ABHIOT HAMSDA 03 Ber 019 340 e 1]
§ Emt GACL ek Silled [ Chl Werk Employes spunse Aot g me b
T East AL Tehey Salled [ TealWork ) Employee SSEPLMIS4Z ;Eji:;ﬂ"ln M Apr 8 300 2
a East HEWL Un - Silled {{ Cral Work ] Employes SEEPLMISEE ABHIMT HANSDA (4 Agr 019 300 220
q East HEML Lin - Saalied | Cral Weork ] Employee SSEPLMISEE ABHUIT HANSDA 05 Agr 2019 300 2
W Eat GACL/Tehej Silled [ Tl Wark) Empinyes SSEPLAILMZ ﬁ;ﬂﬁn 15 Agr2018 240 0
CER BACLTeh Siled (Gl Werk) Employse S e s e B
2 Ext HEML Ln-Silled (CrilWerk]  Employse SEPLNIE  ABUTTHANSDA 06 feed9  DB4O am
3 Exit HEML L - Silled | Cral Weark ] Employes SEEPLMLGLE ABHUTT HANSDA (07 Agr 2019 300 13
i Em GACLTehe) Qiled [ Cal Wark] Emplopee SSEPLMLH2 ;:,f:“" Migedld 0890 1300
15 East GACL Tehej Silled [ Tril Wark) Employes SSEPLMISZ ;l?:]"ﬁn M Apr 219 2300 22
16 East HEWL Un - Silled {{ Cral Werk ] Empln_l,ee SSEPLMLIEER ABHINT HANSDW 03 Azr 2019 2300 o]
i East HEWLL U - Suilled §{ Cidl Weorke ] Employes SEEPLMIGEE ABHIMT HANSDA 09 Azr 2019 2300 204
1 Eat AL Tahej Shilled [ il Wark) Employpes SSEPLMIMT ﬁ;ﬂﬁﬂ 03 e 2019 2300 2240
B p= - MEGHEMAD

el Eaxst B8 L Tehey Saled [ Cral Wark ) Employes SSEPLMILHE B 10 Agr 2014 1:E] B
st HEML Ln-Silled (Chil Work]  Employee SEPLNSE  ABUTTHAMSDA 10r03 0340 M

F:gl:T:I'B E Page sine _,?‘a_!ﬂmnl tem 110 M cf 53
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Attendance Excel File

Bulk attendance is used to add the attendance of the multiple employees in bulk
format at the same time in the form of an excel sheet. ... Regular Format - In this
format, you can upload attendance in bulk for day and night shift both for multiple
employees.

e Click on User interface button to select the Attendance Excel File
e To select Year & Month

¢ Click on “Select” button to choose the file.

¢ Click on “save” button to save the records

Home User Interface Report

Attendance Save

Year:| 2019 i Month :| March il
No file selected.

Upload Attendance Sheet: x
L
0.015-Sec- 0.00025-Min

Employee Code  Employee AttendanceDate  Amrival

| e | [w | [6d [ = \ (=) | =) | ) | =) I
1 East HEML Un - Skilled { Civil Work) Employee SSEPL201918 ABHUIT HAMSDA 01 Apr 2018 08:00 20:00
2 East GACL/Dahej Skilled ( Civil Work ) Employee SSEPL201942 QA:S;NAD 01 Apr 2018 08:00 20:00
2 East GACL/Dahej Skilled ( Civil Work ) Employee SSEPL201942 QA:S;NAD 02 Apr 2019 08:00 20:00
4 East HEML Un - Skilled ( Civil Work) Employee SSEPL201918 ABHUIT HAMSDA 02 Apr 2019 08:00 20:00
5 East HEML Un - Skilled { Civil Work) Employee SSEPL201918 ABHUIT HAMSDA 03 Apr 2018 08:00 20:00
[ East GACL/Dahej Skilled ( Civil Work ) Employee SSEPL201942 QA:S;NAD 03 Apr 2018 08:00 20:00
7 East GACL/Dahej Skilled ( Civil Work ) Employee SSEPL201942 QA:S;NAD 04 Apr 2019 08:00 20:00
8 East HEML Un - Skilled ( Civil Work) Employee SSEPL201918 ABHUIT HAMSDA 04 Apr 2019 08:00 20:00
9 East HEML Un - Skilled { Civil Work) Employee SSEPL201918 ABHUIT HAMSDA 05 Apr 2018 08:00 20:00
10 East GACL/Dahej Skilled ( Civil Work ) Employee SSEPL201942 QA:S;NAD 05 Apr 2019 08:00 20:00
n East GACL/Dahej Skilled ( Civil Work ) Employee SSEPL201942 QA:S;NAD 06 Apr 2019 08:00 20:00
1 East HEML Un - Skilled ( Civil Work) Employee SSEPL201918 ABHUIT HAMSDA 06 Apr 2019 08:00 20:00
13 East HEML Un - Skilled { Civil Work) Employee SSEPL201918 ABHUIT HAMSDA 07 Apr 2018 08:00 12:00
14 East GACL/Dahej Skilled ( Civil Work ) Employee SSEPL201942 QA:S;NAD 07 Apr 2018 08:00 12:00
15 East GACL/Dahej Skilled ( Civil Work ) Employee SSEPL201942 QA:S;NAD 08 Apr 2019 08:00 20:00
16 East HEML Un - Skilled ( Civil Work ) Employee SSEPL201918 ABHUIT HAMSDA 08 Apr 2019 08:00 20:00
17 East HEML Un - Skilled { Civil Work) Employee SSEPL201018 ABHUIT HAMSDA 09 Apr 2018 08:00 20:00
18 East GACL/Dahej Skilled ( Civil Work ) Employee SSEPL201942 QA:S;NAD 09 Apr 2019 08:00 20:00
19 East GACL/Dahej Skilled ( Civil Work ) Employee SSEPL201942 QA:S;NAD 10 Apr 2019 08:00 20:00
20 East HEML Un - Skilled ( Civil Work ) Employee SSEPL201918 ABHUIT HAMSDA 10 Apr 2019 08:00 20:00
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Attendance Filter Excel File

Bulk attendance is used to add the attendance of the multiple employees in bulk
format at the same time in the form of an excel sheet. ... Regular Format - In this
format, you can upload attendance in bulk for day and night shift both for multiple
employees.

¢ Click on User interface button to select the Attendance Filter Excel File

e Then enter all the relevant data of that particular Attendance Filter Excel File
¢ Click on "“Select” button to choose the file.

¢ Click on “save” button to save the records
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(}/" Employee All Day Present

The present is the time that is associated with the events perceived directly and in the
first time, not as a recollection or a speculation. It is a period of time between the past
and the future, and can vary in meaning from being an instant to a day or longer.

e Click on User interface button to select the Employee All Day Present

e Then enter all the relevant data of that particular Employee All Day Present
¢ Click on “save” button to save the records
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Q Reset Over Time

A reset date is a point in time when the initial fixed interest rate on an adjustable-rate
mortgage (ARM) changes to an adjustable rate. ... After the initial reset date, the
interest rate becomes variable and changes according to the terms established in the
borrower's credit agreement.

e Click on User interface button to select the Reset Over Time

e Then enter all the relevant data of that particular Reset Over Time
¢ Click on “Search” button to get the overtime Details.

¢ Click on “save” button to save the records

Mo Dbl fmet

Reset Overtime
Company ;53,6 b
Tona: N & franch : z
Deyrtnnt; oS G o * DeSqabin* e :
Eplyee : K3HI ' Categony e '
. : winth: X
Overtime Details

VEHEMENT TECHNOLOGIES PRIVATE LIMITED
Al-67, Street No-29, Newtown, Kolkata, West Bengal, India. Zip Code: 700156
Tel: +91-33-46023678 / 7044848888 Email: info@vehement.in GSTN: 19AACCV4544R1ZK
Your Complete Business Solution Provider




Cece’ele
.'000 C”:;U *
ERP

@ Employee Advance

A payroll advance is where the company offers an employee part of their pay in
advance - essentially a short term loan. This may help the employee get through a
tough financial patch, or pay a significant upfront cost (like the deposit on an
apartment). Expense advances are fundamentally different.

¢ Click on User interface button to select the Reset Employee Advance

e Then enter all the relevant data of that particular Employee Advance

¢ Click on “save” button to save the records

e To update a particular record, click on ..) icon.
¢ Click on “Update” button to update the records

e To Active / Inactive any particular record click on 2L icon
e To delete any particular record click on “X” Delete icon
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=% |oan Check

A person can check the loan status by calling the customer care numbers for any
financial queries including Personal loan. You can also directly go to the branch you
apply at to meet the officer in charge to know the status of your personal loan
application.

¢ Click on User interface button to select the Loan Check

e Then enter all the relevant data of that particular Loan Check

¢ Click on "Search" button to get the loan debit details then select loan.
¢ Click on “save” button to save the records
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Company wise Benefits

Benefits are any perks offered to employees in addition to salary. The most common
benefits are medical, disability, and life insurance; retirement benefits; paid time off;
and fringe benefits. Benefits can be quite valuable.

¢ Click on User interface button to select the Company wise Benefits
e Then enter all the relevant data of that particular Loan Check

e Click on "8" icon to get the company benefit.
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Bank Letter

A bank account opening letter is usually written to the bank manager, requesting
him/her to allow you to open a bank account in their bank. ... Bank letters make the
recipient understand the message you want to deliver to them through the letter. This
way, you can get the response you need and can do the needful.

e Click on User interface button to select the Bank Letter
e Then enter all the relevant data of that particular Bank Letter
¢ Click on “save” button to save the records

Bank Statement Manager
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\A Employee Transfer

Employee transfer is the most important part of an organization which allows the
company to shift, the employee from one department to the other.

¢ Click on User interface button to select the Employee Transfer
e Then enter all the relevant data of that particular Employee Transfer
¢ Click on "Search" button to get the Employee Transfer.
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Employee All Present

Promotion implies upgrading of an employee to a higher position carrying higher
status, pay and responsibilities. ... Job rotation, involves transfer of employees from

one job to another on the lateral basis.

¢ Click on User interface button to select the Employee All Present
e Then enter all the relevant data of that particular Employee All Present
¢ Click on “save” button to save the records
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Employee Bulk Insert

A Bulk insert is a process or method provided by a database management system to
load multiple rows of data into a database table.

¢ Click on User interface button to select the Employee Bulk Insert

e Then enter all the relevant data of that particular Employee Bulk Insert
¢ Click on Browse button to select the bulk employee excel file.

¢ Click on “save” button to save the records
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@ Salary Generator Bulk

A salary is a form of payment from an employer to an employee, which may be
specified in an employment contract. It is contrasted with piece wages, where each
job, hour, or other unit is paid separately, rather than on a periodic basis.

e Click on User interface button to select the Salary Generator Bulk

e Then enter all the relevant data of that particular Salary Generator Bulk
¢ Click on “save” button to save the records

¢ Click on “Search” button to get the Employee Salary Generator - List

e To delete any particular record click on “X ""icon
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@ Salary Generator Single

A salary is a form of payment from an employer to an employee, which may be
specified in an employment contract. It is contrasted with piece wages, where each
job, hour, or other unit is paid separately, rather than on a periodic basis.

e Click on User interface button to select the Salary Generator Bulk

e Then enter all the relevant data of that particular Salary Generator Bulk
¢ Click on “save” button to save the records

¢ Click on “Search” button to get the Employee Salary Generator - List

e To delete any particular record click on “X ""icon
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dd3 Employee Payment
Payroll is a list of employees who get paid by the company. Payroll also refers to the

total amount of money employer pays to the employees. ..

0231.
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Yemur e-Business Parlmer

. The actual calculation of

gross salary, statutory as well as non-statutory deductions, and arriving at the net
pay. Releasing employee salary. Depositing dues like TDS, PF, etc.

e Click on User interface button to select the Employee Payment

e Then enter all the relevant data of that particular Employee Payment
¢ Click on “Search” button to get the Employee Salary Details

e Click on “save” button to save the records

e To update a particular record, click on J icon.

e To delete any particular record click on “X ""icon
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Advance Loan Approval

Advance Salary is a short-term loan against your salary, provided to meet some
urgent personal needs. The loan amount can be as high as 2.5 times of your Net
Salary.

¢ Click on User interface button to select the Advance Loan Approval
e Then enter all the relevant data of that particular Advance Loan Approval
¢ Click on “Grant” icon button to save the records

e To delete any particular record click on X ""icon
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User Login credential

Reports

The user credentials are typically some form of "username" and a matching
"password", and these credentials themselves are sometimes referred to as a login (or
a logon or a sign-in or a sign-on). In practice, modern secure systems often require a

second factor such as email or SMS confirmation for extra security.

¢ Click on Report button to select the User Login credential

e Then enter all the relevant data of that particular User Login credential
¢ Click on “Search ” button to get the User Login credential

User Credential

Company | 5.5, Enterprise |7 Branch | HEML 4 Employee | -Select Employee - ] Reset || Home |
User Details
51 No. Company Name Branch Name Emp Name User Type User Name Password Active
1 5.5, Enterprise HEML ASHISH SAHA User 921148169 8921148169 True
2 5.5, Enterprise HEML ANIT KUMAR YADAV User 9630546646 9638546646 True
3 5.5, Enterprise HEML SUDIP 5AHOO User 908104570 908104570 True
[ 5.5, Enterprise HEML HARADHAN TUDU User 602153741 602153741 True
5 5.5, Enterprise HEML SUNIL MAHATA User 9074439912 9074439912 True
b 5.5, Enterprise HEML ARUN KUMAR User 8250582307 8250582307 True
1 5.5, Enterprise HEML HEMLAL MURMU User 6230823815 6230823815 True
8 5.5, Enterprise HEML ACHINTA HANSDA User £728044989 £728944989 True
L) 5.5, Enterprise HEML MAHADEV MURMU User 6230580046 6239580046 True
10 5.5, Enterprise HEML GANESH NANDI User 8670967857 8670967857 True
1 5.5, Enterprise HEML ABHIIT HANSDA User 8240628684 8637330308 True
12 5.5, Enterprise HEML NIRANJAN MURKU User 6296280640 6296280640 True
it} 5.5, Enterprise HEML GANESH TUDU User 7407810681 T407810681 True
u 5.5, Enterprise HEML SANJAY SAREN User 0635088414 0635088414 True
15 5.5, Enterprise HEML KRISHNA MAHATA User 7338667165 1338667165 True
16 5.5, Enterprise HEML LAXMISWAR MAJHT User 6238072785 6238072785 True
iy 5.5, Enterprise HEML SHIBU ROV User B016610985 8016610985 True
18 5.5, Enterprise HEML ACHINTA RAY User 348793381 348793381 True
1 5.5, Enterprise HEML KALIPADA MALLIK User 8067859187 8067850187 True
20 5.5, Enterprise HEML SUDHIR RAY User 9337330298 9337330298 True
a1 5.5, Enterprise HEML BALARAM KARMAKAR User 310976286 8310976286 True
2 5.5, Enterprise HEML MANQJ BASAK User 958304117 9583742117 True
A 5.5, Enterprise HEML UTTAM BASAK User 6284003347 6284003347 True
i 5.5, Enterprise HEML UTTAM KISKU User 0364421279 0564421279 True
Pi] 5.5, Enterprise HEML DHANANJOY MURMU User 9635021296 9633027296 True
b 5.5, Enterprise HEML BALARAM HANSDA User Ta02547411 Ta02547411 True
7 5.5, Enterprise HEML BHAJ BASAK User T364813104 T364813104 True
% 5.5, Enterprise HEML SANTOSH MANDAL User 9564346699 9564346699 True
b 5.5, Enterprise HEML RABITANTI User T044346666 318620883 True
El] 5.5, Enterprise HEML BIKASH BASAK User 9733613368 9733613368 True
1 5.5, Enterprise HEML ASHIS MANDAL User E759680657 8758680657 True
32 5.5, Enterprise HEML BADAL BAURI User 02 TI6697 B9ATI6687 False
EE] 5.5, Enterprise HEML IVOTILAL BESRA User 8397228585 8397228585 False
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&% Employee Info
An employee is someone who gets paid to work for a person or company. Workers
don't need to work full time to be considered employees—they simply need to be paid
to work by an employer (the person or business that pays them).
¢ Click on Report button to select the Employee Info
e Then enter all the relevant data of that particular Employee Info
¢ Click on “Search " button to get the Employee Statement Details
e Click on "Export" button to export it to MS-Excel
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" Leave Register

The type of leave which the employees earn as they work for an organisation for a
specified number of days. The privilege leave is sanctioned to the employees without
any salary deductions. ... The employees are usually allowed to accumulate their
privilege leaves and even encash them in case they are not availed.

¢ Click on Report button to select the Leave Register

e Then enter all the relevant data of that particular Leave Register
¢ Click on “Search ” button to get the Leave Register Details

¢ Click on "Export" button to export it to MS-Excel
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A salary slip is a document issued by an employer to an employee. It contains a
detailed description of the employee's salary components like HRA, LTA, Bonus paid
etc and deductions for a specified time period, usually a month. It may be issued on
paper or mailed to the employee.

¢ Click on Report button to select the Pay Slip

e Then enter all the relevant data of that particular Pay Slip
¢ Click on “Search " button to get the Pay Slip Details

e Click on "Export" button to export it to MS-Excel
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b Attendance Report

Attendance Report shows the attendance status for the students which are date and
period specific. ... Then select the date range for which you want to generate the
report and click on Go. This will generate the attendance report.

¢ Click on Report button to select the Attendance Report

e Then enter all the relevant data of that Attendance Report
e Click on “Search ” button to get the Pay Attendance Report
¢ Click on "Export" button to export it to MS-Excel

User Interface

Attendance Report
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= Loan Advance Report

Loans and advances are general descriptions of debt obligations companies owe and
must show on their balance sheet as part of total liabilities. Formal contracted loans
are typically designed as "notes payable" on a balance sheet, whereas advances or
purchases on credit are recorded as accounts payable

¢ Click on Report button to select the Loan Advance Report

e Then enter all the relevant data of that Loan Advance Report
¢ Click on “Search ” button to get the Loan Advance Report

e Click on "Export" button to export it to MS-Excel
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Salary Details Report

Salary structure refers to every detail of the offered compensation, along with the
minute break-up of every component of the compensation. Any change introduced in
the salary structure can bear on aspects, including tax exemptions that the employee
intends on claiming.

¢ Click on Report button to select the Salary Details Report

e Then enter all the relevant data of that Salary Details Report
¢ Click on “Search ” button to get the Salary Details Report

e Click on "Export" button to export it to MS-Excel
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‘{g Employee Details

The Employee Details reports shows you a list of employees along with their personal
information. This can be especially helpful at the end of the year when reviewing info
for employee

¢ Click on Report button to select the Employee Details

e Then enter all the relevant data of that Employee Details
¢ Click on “Search ” button to get the Employee Details

e Click on "Export" button to export it to MS-Excel
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=9| Form 7 Report

When your employer finds out about your injury, they must file the Employer's Report
of Injury/Disease (Form 7) with the Workplace Safety and Insurance Board (WSIB).
They have to do this within 3 business days of learning about your accident or injury.

¢ Click on Report button to select the Form 7 Report

e Then enter all the relevant data of that Form 7 Report

¢ Click on “Search ” button to get the all employees with their insurance details will be
displayed

e Click on "Excel" icon to export it to MS-Excel
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@ Salary Register

A payroll register is a record of all pay details for employees during a specific pay
period. The payroll register lists information about each employee for things such as

gross pay, net pay, and deductions. The register also lists the totals for all employees

combined during the period.

¢ Click on Report button to select the Salary Register

e Then enter all the relevant data of that Salary Register
¢ Click on “Search ” button to get the Salary Register
e Click on "Export" button to export it to MS-Excel
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Attendance Report Details

Attendance Report shows the attendance status for the Employee which are date and
period specific. ... This will generate the attendance report. The report can be
downloaded in excel format from the excel icon above.

¢ Click on Report button to select the Attendance Report Details

e Then enter all the relevant data of that Attendance Report Details
¢ Click on “Search ” button to get the Attendance Report Details

¢ Click on "Export" button to export it to MS-Excel
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Pay Slip Multi Print

A salary slip is a document issued by an employer to an employee. It contains a
detailed description of the employee's salary components like HRA, LTA, Bonus paid
etc and deductions for a specified time period, usually a month. It may be issued on
paper or mailed to the employee

¢ Click on Report button to select the Pay Slip Multi Print

e Then enter all the relevant data of that Pay Slip Multi Print
e Click on “Search " button to get the Pay Slip details

¢ Click on "Show" button to get the report

¢ Click on "Export" button to export it to MS-Excel
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—— Employee Statement

An employee work statement is a document that states exactly what each of the
employees' duties is and the job they have to complete in a day or for a longer period

of time. The employee work statement differs from a job description.

¢ Click on Report button to select the Employee Statement

e Then enter all the relevant data of that particular Employee Statement
¢ Click on “Search ” button to get the Employee Statement

e Click on "Export" button to export it to MS-Excel

e

Employee Statement - Details View
Company : 5.5, Enterprise Lone 3| West

Branch : GACL/Dahej Department :| Skilled ( Civil Work )

IENERIE

Designation : SemcrEarbender Employee Name :| MEGHMAD BAURI( SSEPL201942)

Start Date { 01 Apr 2019 E End Date 1 14 May 2019

s | et |

<[« [x

0 O € ¢ [ ) I>| Export to the selected format » Export L-\ @ ﬂ
H. No- 38411,
At & PO- Bhensali, Taluka- Vagra, Dist- Bharuch, State- Gujrat.India,
Pin- 392110
Employee Statement
Date: 01Apr2019 To 14 May 2019
Employee Name : MEGHNAD BAURI Employee Code  : SSEPL201942
Address : 8/0-ADHAR BAURLAMJORA,LAKHRA
Branch : GACL/Dahej
Department  : Skilled ( Civil Work) Designation + Senior Bar bender
DoJ + 01 Apr 2019 E-mail :
Employee Type : Full Time Contact No + 6360817894
Bank Name : Bank A/C No.
SriNo | Date Ledger No | Reference No Particulars Narration Amount(Dr. Amount(Cr.)
SALARY OF
MEGHNAD
/
1 |oapoe [esar [SonneeEP BAURI FOR THE 000 000
MONTH OF April
2019
/. i
2 02 May 2019 |Paves m%%fng 02 Nicicr732 (Ca) 3000000 000
3 07 May 2019 |PAYB2  |134431534 ICICI***1732 (CA) 10000.00 0.00
Opening 0 0.00
Current 40000.00 0.00
Closing 40000.00 0
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